The following traveler has my permission to travel.
Name of traveler:_____________________________________
Description of travel:__________________________________
Destination of travel:__________________________________
Funding source for this travel:___________________________ 
Grant or speedchart number: ___________________________ (if applicable)
Permission to use personal vehicle:  yes____ no_____(personal vehicle use must be justified below)
Dates:_____________________________________
Estimated expenditure: _______________________
Additional Information that travel specialist needs:




________________________________________             
Name of Supervisor					

_________________________________________	_______________________________
Signature of Supervisor					Date

[bookmark: _GoBack]You may also paste this information into an email to Teresa.Henry@nau.edu.
