Instructions for Reviewing and Scoring Presentations

Step 1: Visit bit.ly/naureview or go to nau.edu/symposium and click on “Register to present or be a
reviewer” in the right-hand column.

Step 2: Log into Virtual Symposium Registration Portal in one of three ways:
a. Those with an NAU CAS login (even if you have never reviewed before) will log in by clicking
the yellow button, “Log in with NAU ID”
b. Returning reviewers who do NOT have an NAU CAS login will log in with your email and
password used previously. Click “lost password?” if you do not remember your password and
need to reset it.
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c. If you have never reviewed for us before and you do not have an NAU CAS login, you will need
to create a new account. Click on “Reviewer Portal” and create a new account using your email
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Step 3: Click on “My Judging Assignments” on the left side menu bar.
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Step 4: Click on “Open” next to the current NAU Undergraduate Symposium line item to see the
presentations.

Program Round # Pending # Judged Action
HURA 2023 Main 4 0 Open
2023 NAU Undergraduate Symposium Main 2 0 < Open >
Display| 100 (recommended) ~ | records N

Step 5: Click “Open” to view individual presentations and access the evaluation form.

PLEASE NOTE: If you prefer pen and paper to review, you can download the presentations and
evaluation form to PDF files. All scores need to be entered into the online system, even if you choose to
download and print the paper copies.

Category Name # Pending # Judged Action
View All Categories 3 0 Qpen
College of the Environment, Forestry, and Natural Sciences 3 0 Open
—- Biological Sciences 2 0 Cpen
------ Poster Presentation 2 0 Open
--- School of Earth and Sustainability 1 0 COpen

------ Poster Presentation 1 0 @



Step 6: Access your assignments that are listed in alphabetical order.
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Step 7: The application components are accessible on the left-hand side of the page and the Evaluation
Form is available on the right. There are two separate screens that you can scroll through using the two
different scroll bars.
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If there is an uploaded poster, scroll to the bottom of the left page to find the rest of the
presentation information.

Enter scores for each category, (e.g., Abstract, Overall Quality) and provide constructive feedback
by scrolling down the right-side of the page.

Click “Save and Back to List” at the bottom of the rubric to save partial work and return later to
complete the rubric. When you have completed the rubric, click “Save and Go to Next” to finalize
the submission. Once you reach the last presentation, you will just click “Save” to exit and this will
finalize your scoring.

Overall impact *

Unacceptable (0, 0.5, 1.0, 1.5)

= | left the poster rather disappointed and confused
= The project was not presented in a way that was compelling or effective

Acceptable (2.0, 2.5, 3.0, 3.5)

= | enjoyed the presentation and leamed a lot about the project
= The student conveyed interest and enthusiasm for their work

Commendable (4.0, 4.5, 5.0)
= The presentation was of professional quality

= It sparked my interest and increased my knowledge
= The student was inspiring and enthusiastic

Feedback to students



