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PURPOSE 

 

To provide policy on the treatment of special travel circumstances. 

 

LINKS 

 

Academic Institutional Excuse form NAU Purchasing Card Policy 

Exhibit J form Student Team/Group List form 

Meal Money form  

 

POLICY 

 

TRV 555-02: Travel within 100 Miles of the Arizona Border  

  

1. Travel to U.S. states within 100 miles of the border with Arizona may be deemed in-state 

travel at the discretion of department leadership. 

 

  

2. The decision to treat a travel transaction as in-state instead of out of state may impact: 

a. Account coding 

b. The need to prepare a TA 

c. Use of a personal vehicle 

d. Maximum reimbursement rates for M&IE and lodging 

 

  

3. The in-state travel rules must be applied consistently across the travel transaction. 

 

4. Single day and extended day reimbursements should be treated as in-state travel.  

 

  

 

 

https://gao.az.gov/travel/welcome-gao-travel/
http://www.gao.az.gov/publications/SAAM/
http://www.azleg.state.az.us/ArizonaRevisedStatutes.asp?Title=38
https://nau.edu/university-policy-library/student-institutional-excuses/
http://nau.edu/Contracting-Purchasing-Services/Policies-Procedures/
https://in.nau.edu/comptroller/travel-forms/
https://nau.edu/comptroller/wp-content/uploads/sites/66/2018/06/Student_Team_Travel_Form.doc
https://nau.edu/comptroller/wp-content/uploads/sites/66/2018/06/Meal_Money_Form.xlsx

