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PURPOSE

To provide policy on the treatment of travel reimbursements that have the potential of the appearance of personal

benefit.

POLICY

TRV 560-06: Travelers with Physical Disabilities

1. Department leadership may approve expenses deemed necessary to provide reasonable
accommodation to an employee with a special need that is either:
a.
b.

2. Travel expenses reimbursed for special needs travel include expenses deemed necessary to
accommodate the employee, but are not limited to, the following expenses:
a.

Qo a0 o

Clearly visible and discernible; or
Substantiated in writing by a competent medical authority.

Transportation and expenses incurred by a family member or other attendant who must
travel with the traveler to make the trip possible;

Specialized transportation to, from, and/or at the temporary duty location;

Specialized services provided by a common carrier to accommodate the special need;
Costs for handling baggage that are a direct result of the special need;

Renting and/or transporting a wheelchair;

Premium-class accommodations when necessary to accommodate the special need:
Services of an attendant, when necessary, to accommodate special needs.



https://gao.az.gov/travel/welcome-gao-travel/
http://www.gao.az.gov/publications/SAAM/
http://www.azleg.state.az.us/ArizonaRevisedStatutes.asp?Title=38

